MYHUIIUITAJIUTET

BHYTPUIOPOACKOTO MYHUIIUTIAJIBLHOTO 0Opa3oBaHus

JIE®@OPTOBO

Broponae MockBe

ITOCTAHOBJIEHUE

A5 o 2V

06 yTBepKaeHHN AAMHHHCTPATHBHOIO perjiameHra
npeaoCcTaABJIEHHUS MYHHIHIIAJIbHOI yeayru
«Perucrpanus yCTaBOB TEPPUTOPHAILHOIO
001ECTBEHHOT0 CAMOYIIPABJICHHS»

B coorserctBum ¢ ®enepansupiM 3akoHoM ot 27 wmions 2010 roga Ne 210-®3 «0O6
OPTaHM3AINA  TIPENIOCTABIICHUS IOCYJAPCTBEHHBIX M MYHULUIATBHBIX  YCIyIy, [Topsiaxom
Pa3spabOoTKU ¥ yTBEPIKICHUs AJMHHUCTPATHBHBIX PErJIaMEeHTOB MPEAOCTaBICHHS MYHHLUIIATHHBIX
YCIYT, YTBEPKICHHOIO IIOCTAHOBICHHEM MyHHIHIATHTETAa BHYTPHTOPOACKOrO MYHHULUTIATHEHOTO
obpaszosanus Jlegoproso B ropose Mockse ot 14 HOs0ps 2012 roma Ne 179:

1. VTBepauTh AJIMHHHCTPATHBHEIA periameHT NPENOCTABICHHS MYyHUIMIATIBHOW YCIyru
«Perucrpanus ycTaBoB TepPUTOPHATIBFHOTO OBIIECTBEHHOIO CaMOyNpaBJIeHHs» (IPUITOKEHHUE).

2. Hacrosee HoCTaHOBIIEHHE BCTYIIAET B CHITY CO IHSI er0 O(DUIIMATBHOTO ONyOINKOBAHUS B
npuoxennn «MyHunmnanpaeit BecTHEK JleopToBoY razeTs «JIeopToBOY.

3. Ilpu3HaTh yTpaTHBIIUMH CHITY:

3.1. IlocTaHOBNEHHE MYHHIMIAIATETA BHYTPHIOPOJCKOI0 MYHHUIIUIIAIBHOTO 00pa3oBaHMUs
JlepoproBo B ropome Mockse or «0ly wmons 2011 roga Ne 34 «O6 yrBepxkueHHH
AJIMHHICTPaTHBHOIO PErJIaMEHTa IIPEOCTABICHHS MyHULUIIAIBHON YCIYTH 110 perucTpanyu
YCTaBOB TEPPUTOPUATBLHOTO OOIIECTBEHHOTO CAMOYTIPABIICHUSI.

3.2. IlocTaHOBJIEHHE MYHHIUIIAIATETA BHYTPHIOPOJCKOIO MYHHIMIIAIEHOTO 00pa30BaHMUS
JledpopToBo B ropome MockBe ot «17» arycra 2011 roga Ne 45 «O BHeceHMH W3MEHEHH B
HPHIOKCHAE K IOCTAaHOBIEHUIO MyHHuunantutera Jledgoproso or 01 wmrong 2011r. Ne 34 «O6
YTBEPXKICHUN AJIMHHHCTPATMBHOTO PErNaMEHTa IIPeLOCTaBJICHHS MYHUIIMIANBHON yCIyIH 110
PCTHCTPAIHN yCTaBOB TEPPUTOPHAIEHOIO OOMIECTBEHHOTO CAMOY TIPABIICHHUS».

4. KOHTpOJIb 3a HCIIONHEHHEM HACTOSIIEr0 MOCTAHOBIEHUS OCTaBUThL 3a PykoBoaurenem
MYHHIUTIATHTETA BHY TPHIOPOJICKOIO MYHHIMIIATBHOTO 06pa30BaHHus JledoproBo B ropoge Mockse
Yepusimosoii U.B.

PyxoBoauTens MyHuIunamuTeTa
BHYTPUTOPOJCKOTO MYHHUIIUIIAIHEHOTO

obpasosanus Jlepoproso AN
B ropoae Mockge < ,(,//[ o Yepusimona U.B.




[punoxenue
K  TOCTaHOBJIEHHIO  MYHMIMIIAIUTETA

BHYTPUTOPOJCKOTO MYHULUNIATBHOTO
obpasoBanust  JledpoproBo B ropoje
Mockse

OTgﬁ: // 2012 roma Neo M

AAMMHHMCTPATHBHBII periaamMenT
MpEAOCTABICHHST MyHHUMNAILHON yeayrn «Perucrpanus yerasos
TEPPHTOPHATLHOIO 00IECTBEHHOTO CAMOYIIPABJIEHH S

I. O6mue nmoroskeHus:

1. Hactosmuit AMuHUCTpaTHBHBII periaMeHT ompejenseT CraHaapT u
TMOpAZIOK  NPEIOCTABICHHUS! MYHHMIHIATBHON  yCIIyru «PerucTpamms  ycraBos
TEpPUTOPHUATILHOTO OOLIECTBEHHOTO CaMOY PABIIEHHS.

Peructpauus perrenus cobpanust (KOH(GEpeHIUH) TIpakaaH o BHECEHUH
M3MEHEHUH B YCTaB TEPPUTOPUATBEHOTO OOIIECTBEHHOIO caMOyTIpaBlIeHUs (anee —
sMeHeHnst B yctaB TOC) ocyimecTBisercs B COOTBETCTBHM HACTOSIIIUM
AJIMUHUCTPaTHBHBIM ~ periiaMeHToM, YCTAHOBJIEHHOM JJIsl PETHCTpalMd  ycTaBa
TepPPUTOPHATTEHOTO OOLIECTBEHHOTO CaMOYIIpaBIeHus (manee — ycras TOC).

2. AIMWHHCTpaTHBHBIE NpoUENypbl U (WIM) HEHCTBHS, YCTAHOBJIEHHBIC
HACTOSIIMM AJMUHUCTPATHBHBIM pErTaMeHToM, OCYILECTBIISIFOTCSI, B TOM YHUCJIE C
codomonennem  TpeGoBaumii K PCNIOCTABACHUIO  MYHMIMIANBHBIX  YCIYT,
YCTaHOBJIEHHBIX MYHULUITATUTETOM BHYTPUTOPOJCKOTO MYHULUTIATBHOTO
obpasosaHust JleopToso B roposie Mockse (nanee — Tpe6oBarus).

II. Cranpapr npegocrasienns MYHHUHNAJILHOMH yeayru

HaumenoBanue MynnuunaanHoii yCayru
3. «Peructpanus YyCTaBOB TEPPUTOPHATBHOIO 001LeCTBEHHOTO
CaMOyTIpaBICHUSI.

IIpaBoBble ocHOBaHUSs
AJIS1 IPEJOCTaBIEHHsI MyHHLUHNIAILHON yCIyru

4. IlpaBOBBIMH OCHOBaHHAMH IS TPEIOCTABICHUS. MYHUIUNATEHON YCITyTH
SBIISIOTCS:

1) ®enepanbuelii 3akon ot 6 oKkTs0pst 2003 roma Ne 131-®3 «O6 (0100111704
TMPUHIMIAX OPTaHH3alMKM MECTHOTO CaMOYTIPaBIIeHus B POCCHICKOf Denepanumny;

2) 3akoH ropoma MOCKBEI OT 6 HOs10pst 2002 roma Ne 56 «O6 OpraHu3aIuu
MECTHOTO CaMOyTIpaBIIeHUs B TOpoie MockBey;

3) VYcraB BHyTpHrOpomckoro MYHHULHTIATBHOTO 00OpasoBanust JleopToBo B
ropoae Mockse;

4) Ilopsamox perucrpanuu YCTaBOB TEPPUTOPUAIBHBIX  OOIIECTBEHHEIX
CaMOyMpaBIIEHUH BO BHYTPHTOPOACKOM MyHHIHTATHHOM obpazosanuu JledopToBo B
ropore  MockBe,  yTBepIKIEHHBII pelienneM  MyHuiunansHoro  CoGpaHust
BHYTPUTOPOZICKOTO MyHHUUHUMNATIFHOTO 06pa30BaHHus JledhopToBo B ropoxe Mockse or
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15 despans 2012 roga Ne 8 «O TeppuTOpHaIbHOM 0OLIECTBEHHOM CaMOYTIpaBJIEHUH
BO BHYTPHIOPOJCKOM MyHHUIHUIIAIBHOM obpasoBanun JlehopToBo B ropone Mocksey.

HanmeHoBaHue oprana MecTHOro caMoyNpaBJieHHs] BHYTPHIOPOICKOr0
MYHHUHUNAJIbHOr0 00pa3osanus Jlegoproso B ropose Mockae,
NpPeI0CTABIAIOIEr0 MyHHIHIIATLHYIO YCJIyTy

5. llomHOMO4YMS MO  NPENOCTABNEHMIO  MYHHIMNATBHOMN YCIyTH
OCYIIECTBIAIOTCS ~ MYHMIMIIAIUTETOM  BHYTPUTOPOJCKOTO  MYHHUIHIIATHFHOTO
obpasosanus JlepoproBo B ropose Mockae (nasnee — MYHHULUIAINATET).

3asBuTEb
6. 3asgBuUTENEM SBISETCS ¢usnyeckoe IO, u30paHHOe cobpaHKueM
(koH(pepeHLMel) rpaxnaaH IpeacenareyieM TEPPUTOPHATIEHOTO  OOIIECTBEHHOIO
CaMOYTIpaBJIeHHS.
MHTepeckl 3asiBUTENS MOTYT IPELCTaBIATh HHBIE JIMLA, YIIOJHOMOYEHHBIE
SIBUTEIEM B TIOPSZKE, YCTAaHOBICHHOM HOPMATHBHBIMH ITPABOBBIMH aKTaMH
Poccuiickoii ®enepanyn.

HoKkyMeHTbI, HeOOX0MMBbIe /15l PeA0CTABIEHH S
MYHHIMIAIBHOM yCyrH

7. Jlns monmydeHMs MyHHLMIATBHOM YCIyIM 3asBHTENH IIPECTaBIISIET
CIIEIyIOLIUE TOKYMEHTHI:

1) nnst peructpanuu ycraa TOC:

a) 3anpoc, oOpMICHHBIH Ha GyMakHOM HOCHTENE B COOTBETCTBHM G
NPUIIOXKEHHUEM | K HacTosIeMY AIMHHUCTPATHBHOMY periJaMeHTy;

0) IOKYMEHT, yI0CTOBEPSIOIIMI TMIHOCTD 3asBUTES;

B) ycraB TOC, npowwuThIil, MpOHYMEpOBaHHBIH U 3aBEPEHHBIN TOIIUCHIO
IpeACeNaTellss  TepPUTOPUAIIBHOTO  OOIIECTBEHHOTO — CaMOYIPABICHUS, B JIBYX
9K3EMILIAPAX, a TAKXKE B DIEKTPOHHOM BUJIE;

I) KONHMIO HPOTOKOJNA COOpaHHUs (KoH(epeHINHN) rpask[aH, HAa KOTOPOM GBI
npuHAT yctaB TOC (komms mpoTokona mpormBaercs, IIPOHYMEPOBBIBAETCA U
3aBEPACTCA  TOANMHUCBIO  MIpefcefaTeNs  TePPUTOPUATBHOTO  OBIIECTBEHHOrO
CaMOYIIpaBIICHHS );

1) KOIHIO NIPOTOKONA COOpaHws (KoH(epeHIMHM) rpaxaaH, Ha KOTOpPOM ObUI
M30paH mpejiceNiaTeNlb TePPUTOPHAIEHOIO OBIIECTBEHHOIO camMoyIipaBieHus (KOIHsI
MPOTOKONA  NPOIIMBAETCA,  NPOHYMEPOBBIBACTCS W 3aBEpSieTCS  MOMMUCHIO
TpEACEAATeNIs TEPPUTOPUATTEHOTO OOIIECTBEHHOTO CaMOY TPABIICHHS );

€) IOKYMEHT, TOATBEPKIAFOIINIA TTOTHOMOTHSI NPEICTaBUTENS 3asIBUTEIS.

MYHHIUITANNTET CAMOCTOSTENBHO TMONyYaeT B MyHuHnaasHoM CobpaHuu
BHYTPHIOPO/ICKOTO MyHHUMIANbHOTO obOpasoBanus JledopToBo B ropoge Mockse
(mamee — MyHULUIAIBHOE Cobpanue) KONHIO pelleHus 06 yCTaHOBICHHH TpaHuIl
TePPUTOPUATIBHOTO OOIIECTBEHHOTO CAMOYIIPaBIICHHS;

2) 1S perucTpaluMu U3MEHEHHH B ycraB TOC:

a) 3ampoc, O(OpPMIEHHBIH Ha OyMaXHOM HOCUTENE B COOTBETCTBHH C
MPUIIOXKEHUEM 2 K HACTOSIIEMY AJIMUHUCTPATHBHOMY pETJIAMEHTY;

0) OKYMEHT, yI0CTOBEPSIOLIHiT IMYHOCTD 3asIBUTEJIS;

B) ycraB TOC, 3aperucTpupoBanublii B MYHULUTIATTUTETE;
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r) peulenue cobpaHus (KOH(GEpEHLWH) IpaKIaH O BHECEHHH H3MEHEHWH B
yerap TOC, npoimToe, NpOHyMEepOBaHHOE U 3aBEPEHHOE MOIMHCHIO npenceaaTes
TepPUTOPHALHOTO OOIIECTBEHHOTO CaMOYTIPABIICHNUS, B IBYX SK3eMIUISPAX, a TakkKe
B DJIEKTPOHHOM BUJIE;

J1) KOIUIO IIPOTOKOJIA COOpaHHUS (KoH(epeHINN) TpaXkIaH, Ha KOTOPOM GBLIO
NPUHATO ykasaHHOE pelleHue (KOMUs MPOTOKOINA MPOLIMBAETCS, TIPOHYMEPOBBIBAETCS
W 3aBepsAeTCsS TOMNMCBIO  Tpejcelarelss TeppUTOPHANbHOTO — OBIIECTBEHHOTO
caMOyIIpaBIIeHHs );

€) KONHUIO TIPOTOKOJNA COGpaHuUs (KoH(epeHIMHM) rpaiad, Ha KOTOPOM GbLT
130paH Mpeacenatenb TEpPUTOPUATBHOIO OBIIECTBEHHOIO camMoyIIpaBiieHus: (KOIHs
MPOTOKOJTIA  MPOIIMBAETCS, NPOHYMEPOBBIBAETCS W 3aBepSIeTCS  IOJMHCHIO
Npe/Ice/1aTeNIst TePPUTOPUATTEHOTO OOIIECTBEHHOTO CaMOY IIPABIICHHS );

’K) IOKYMEHT, IIOATBEPKJAOIIH MOTHOMOYHMS NPEICTaBUTENIS 3asBUTEIIS.

8.  IlepevueHp  JOKYMEHTOB,  HEOOXONMMBIX  JuIs IIPEIOCTABIIECHHS
MYyHULUINATBHOM YCITYTH, SBIISIETCS HCYEPITHLIBAFOIINM.

Cpok npeocTaBiieHusi MyHHIHNAIBLHOM yCJIyru
9. Cpok nmpefjocTaBieHuss MyHHIUIATBHOM yciyru He 6omnee 30 gHeid.
Cpok npefocTaBiieHns] MyHHULIHITATLHOIN YCIYI' UCUHCIIsSIETCST ¢ paboyero mHs,
CJCAYIOIICTO 3a JIHEM PETHCTPAlMU 3alpoca ¢ IPUIOKEHHEM K HEMY IOKYMEHTOB B
COOTBETCTBHH C HACTOSAIIMM AJIMUHUCTPATHBHBIM PErIAMEHTOM (/anee — 3arpoc).

OTtka3 B npueme 3ampoca

10. OcHOBaHMAMYU TSI OTKA3a B IIpUEMe 3a1poca SIBIISIFOTCS

1) HecooTBercTBHe 3asBuUTENS TpeOOBaHUSIM, YKa3aHHBIM B IYHKTEe 6
HACTOSIIET0 AJMUHHUCTPATUBHOTO perjiameHTa;

2) HECOOTBETCTBHE IPENICTaBICHHBIX TOKYMEHTOB TpeGoBaHusIM;

3)  HempencTaBleHHE JOKYMEHTOB, = HEOOXOOUMBIX  JIsI IOy YSHUS
MYHHUIHIANBHOHN yCITy Iy,

4) npencrasiaeHye 3asBUTEIEM AOKYMEHTOB, HE NMOIMAIOUIUXCS TIPOYTEHHUIO;

5) B IpenCTaBIIEHHBIX 3asBUTENIEM AOKYMEHTaX COAEPIKaTCs MPOTUBOPEYHUBEIE
CBEJIEHMUS.

11.  Tlepeyenr ocHOBaHW oTkaza B IIpUeMe  3ampoca  sBIsIeTCS
HCYEPIIBIBAFOIIINM.

12. IluceMeHHOe pemreHHMe 06 OTKaze B npueme 3ampoca opoOpMIILeTcs Mo
TpeOOBAHUIO 3aSBUTENS, TIOMIHCHIBACTCS AOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34
npueM (MOIyuYeHHe) 3aIpoca, U BBIIACTCS 3asBUTENO C YKa3aHHEeM IIPUYUH OTKa3a B
JIeHb 0OpalleHus.

Orka3s B mpepocTaBaeHHn MyHHIMNANBHOI yCayru
13. OcHoBanusIMu 1151 OTKasa B NPENOCTABIEHNH MyHULHIAIBHON yCTyrn
SABIISIFOTCS:
1) HecootBercrBHe ycraBa TOC, m3MeHenwmii B ycraB TOC Koucrurynun
Poccuiickot ®enepauun, Genepansupim 3aKOHaM, 3aKOHaM ropona MockBel, Ycragy
BHYTPHIOPOJICKOr0 My HUIMITAIBHOTO 00pasoBanus JledhopToso B ropoge Mockse;
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2) HapylleHHEe YCTaHOBJIEHHOIO QenepanbHbIM  3ak0HOM  «O6 06X
TMPHHIHIIAX  OpraHM3alii MECTHOTO camoympasieHus B Poccumiickoit Meneparmmy
nopsnka npuHAThs ycrasa TOC, usmenenuii B ycras TOC.

VIHBIX OCHOBaHMII 1Sl OTKa3a B TPeNOCTABJICHHH MYHUIMIIATBHON YCIIyTd He
UMeeTcsl.

PesybTat npegocrasiaenus MyHuuunaanHoii yCJayru

14. PesynbTaToM npeocTaBienns My HAUNATBHOI YCIIYTH SIBIISIETCS:

1) perucrpamus  ycrasa TOC — O(pOPMIISETCST  IOCTAHOBJIEHHEM
MYHUIMNANTETA, CBUAETEIECTBOM O PETHCTPAllUM YCTAaBA W IPOCTaBIEeHUEM Ha
yCTaBe ILiTamIa o perucrpanuu (popMa CBUAETETBCTBA U IITAMIIA yCTaHaBIIUBAETCS
MyHuIUnansHeIM Cobpanuem);

2) peructpanms usmenenuit B ycras TOC — 0(pOPMIIAETCSI MOCTAHOBIEHHEM
MYHULHMIATATETa U POCTABICHUEM HA yCTaBe M PEIIeHHH O BHECCHHH M3MEHEeHM B
YCTaB IUTaMna O pEerucTpalum u3MeHeHu# (dopma mramma YCTaHaBIIUBAETCs
MyHUIUIaNBHEIM CobpaHuem);

3) OTKa3 B IIpenOCTaBIeHUH MYHHULHIATBHON  yCIyTH — odopMiIseTcs
peLIeHneM 06 oTKase B MPEJOCTABIEHNN MYHULUTIANbHO! YCIIyTH.

15. Pesynbrar npenocrasnenus MYHHUUTIAITBHON YCITYTH MOXKET OBITh:

1) BeLIaH maHO 3asBUTEMIO;

2) HanpaBNeH 3asSBUTEITIO MOYTOBBIM OTIIpaBIIEHUEM.

Criocob nonyuenus ykassiBaetcs 3asButeneM B 3ampoce.

IlnaTa, B3umaemas c 3asiBuTe NS HOPHU NpeJoCcTaABJIeHHH
MYHHUHNIAJbHOH YCJIYIH, H CIIOCOOBI €€ B3HMAHHMS
16. MyHunmmaneHas ycimyra npenocTaBisercs 0e3B03Me3HO.

ITokaszaTenn nocTynHocTH M KavecTBA
MYHHUHNAJIbHBIX yCJIyT

17. KawectBo u mocrymHOCTS MYHHULHUIANBHON yCIyTH  XapaKTepHu3yeTcs
CIENYIOIIMMU MOKA3aATEISIMHU:

1) cpok npenocraBnenns MYyHHIUNATBLHOHR yCIyru — He Gouee 30 nHeit;

2) Bpemst O’)KUIaHUS B OHCpeIH Ipu rofiade 3anpoca — He Gonee 30 MUHYT;

3) BpeMs OXHIaHHS B OHCPENHN TIpU MOJYyYEHHH pe3yJbTata IpenoCTaBIeHHs
MYHULMITAJIBHON yCITyTH — He 6oJee 30 MHUHYT.

HUudopmuposanue o NopsiiKe NpeaocTaBJIeHHUs
MYHHIMNAJIBLHOH yeayru
18. Mudopmanus o npemocrapiennn MYHUIUIIAIBHON YCIIyTH pa3MellaeTcs Ha
opunnaTEHOM  caiiTe MYHHIMOATMTETa W CT€HAAX B  [OMEIICHHWH, TJe
PCNIOCTABIIACTCA MyHWUMNANbHAs yCIOyra, Ha IToprane rocymapcTBeHHBIX U
MYHHIMNATBHBIX yCnyT ((yHKLuiA) ropoga MockBerl.

III. Cocras, nocienoBateabnocTh U CPOKH BbINOJIHEHHS] aIMHHHCTPATHBHBIX
Mpoueayp Anst npeaocTaBaeHust MyHHIHNAIbHO yeJayru,
TPeOOBAHMS K MOPSIAKY HX BHINOJIHEHHS



6
CocraB u noc/ie10BaTeILHOCTE AIMHHHCTPATHBHBIX MPOLEAYP

19. TlpenocraBnenne MyHMIMIATBHON YCIyTH BKIIOYAET B cebs CIEAYIOLIUE
aIMHHHCTPATUBHBIE TPOLIETYPBI:

1) npueMm (momy4enue) 3amnpoca;

2) obpaboTka 3ampoca;

3) dopmupoBanue pesyibTara MpeAOCTABNEHNS MY HHLMNIATBHOM YCIIyTH;

4) Bblmaya  (HampaBlieHHE) 3aABUTENIO  pPe3yJbTaTa IIPEeIOCTaBICHHS
MYHHIUIIAIBHON yCIIyTH.

IIpu BEINOJIHEHWH aJMHHHCTPATUBHBIX TPOIEAYP OCYINECTBISIOTCH TAKKe
ACHCTBHS, NpEeyCMOTpeHHble IlopsIKoM, yKasaHHBIM B IOANYHKTe 4 nyHKTa 4
HACTOSIIEro AJMMHUCTPATHBHOTO perjiaMeHTa.

IlIpuem (mosry4yenue) 3anpoca

20. OcHoBaHMEM Hayanga BBITOJHEHUS aIMHUHUCTPATUBHON  MpOLEIyPhI
ABJIACTCS MOCTYIIEHUE 3aIIpOca OT 3asBUTEIIS.

21. JIomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 npueM (IoNy4YeHue) 3ampoca,
AIBJBIETCA CHICLHUAMCT MYHMUMIAIUTETa, OTBETCTBEHHBIH 3a JEIONpPOM3BOACTBO M
JTOKYMEHTOOOO0POT MYHMIUIIATUTETA.

22. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM (momy4eHue) 3ampoca, B
COOTBETCTBUHU ¢ TpeboBaHUAMU:

1) aHamusupyer 3ampoc Ha TpeAMET OTCYTCTBHS OCHOBAHMIA Ul OTKa3a B
MPUEME  3allpoca, ykasaHHBIX B MyHKTe 10 HacTOAmEro AIMMHHCTPATHBHOIO
periameHTa.

2) OCyWIeCTBNAET MpPHEM M PErHCTPALHIO 3arnpoca B JE€Hb IOCTYIUIEHHS
3armpoca;

3) He mo3gHee CleyIOmEro pabouero AHA CO JTHS perucTpanuy 3ampoca
HMEPENACT  3alpoC HA HCTIOJIHEHHME MODKHOCTHOMY JIHIYy, OTBETCTBEHHOMY 3a
00paboTky 3ampoca.

O6pa6oTka 3anpoca

23. OcHoBaHWeM Hayana BBIMTOJHEHHUS aIMUHUCTPATUBHON  IPOLIEMypPhI
ABJIACTCA MOJTyeHNE 3apETUCTPUPOBAHHOIO 3a1IpOCa CIIELMATUCTOM MyHHIUNATATETa
B YBIO KOMIIETEHIHIO BXOAUT 00paboTKa 3ampocoB.

24. JTomKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a 00paboTKy 3ampoca sIBISETCS
CHCIUATHCT MyHHIUIIANUTETA B YbI0 KOMIIETEHIMIO BXOJUT 06paboTKa 3aIpocoB.

25. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a obpaboTky 3ampoca, B
COOTBETCTBUHU ¢ TpeboBaHUAMU:

1) amanusmpyer 3ampoc Ha mpemmer OTCYTCTBHSI OCHOBaHMs JIsl OTKa3a B
TMPEAOCTABICHUY MYHHUIHUNANBHON YCIyTW, yKa3aHHOTO B IyHKTe 13 HACTOSIIEro
AJZIMAHHCTPATHBHOTO perIaMeHTa;

2) Npu OTCYTCTBMM OCHOBAHHS I OTKA3a B [IPEIOCTaBIIEHUN MYHUILIMIIAIBHOM
YCIIyTH IOATOTaBIMBAET MPOEKT IIOCTAHOBIIEHUS.

3) NP HAJIMYHM OCHOBAHUS IS OTKA3a B IIPEIOCTaBIIEHUN MYHUIUIAIBHOMN
YCyTH, yKa3aHHOrO B MyHKTe 13 HacToslIero AJMWHHCTPaTHBHOIO periameHTa,
0 OpMIISET IPOEKT pereHus o6 oTKasze B NPENOCTaBICHUN My HULMIIAIBHON YCITyTH;

4) HampaBISIET B YCTaHOBJIEHHOM IIOPSIAKE 3aIIPOC U IMPOEKT ITOCTAHOBJIEHUS
MYHHIUMIIAINTETa MM TIPOEKT — pelieHus 06 OTKase B  IPeNOCTABICHHH
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MYHUIHUIANBHOR YCIIYTH TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a (hOpPMHpOBAHHUE
pe3yJbTaTa MpeloCTaBIeHUs] My HULUIAIBHOM YCIIyTH.

26. Cpok BBITIONHEHUs aJMHHUCTPATHBHOM MpoLeayphl — He Gonee 20 mHEl co
JHS pErHCTPAlLMU 3arpoca.

®opMHupOBaHHE Pe3yabTATA MPEA0CTABIEHHS
MYHHIHIAJABHOH yCayru

27. OcHOBaHWeM HayaNla BBINOJIHEHHS —AJMUHUCTPATHBHOM IIPOLIe Ty PBI
ABJIACTCA MOCTYIUICHUE MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a (hOPMHpPOBAHHE
pesyibTaTta  IPEJOCTABICHUSA MYyHHLMNANBHOW yCIyrW, 3alpoca M IPOEKTa
TIOCTAaHOBJICHUS ~ MYHULUIANUTETa WM TPOEKTa pelleHus o6 oTkaze B
NPEJOCTABICHUN My HULUITATBHON YCIIYTH.

28. JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 (bopmupoBanue pesynprara
NPEAOCTABICHNS My HULIMTIATILHOK yCITyTH, SBIseTCs PyKoBOAUTENs MyHUIIUIIATHTETA,
WIIH JIUIO, UCIIOJIHSIOUIEE €r0 TOTHOMOYHS.

29. JIomKXHOCTHOE JIMIO, OTBETCTBEHHOE 3a (GopmupoBarnue pesyibrara
NPeOCTaBICHNsT My HULIUIIAJIBHON YCIIyTH:

1) npuHuMaeT pernenne B cootseTcTBHY ¢ TpeGoBAHUAMY 110 3aI1pocy, IPOeKTy
TIOCTAHOBJICHNST ~ MyHHMUMIAIHUTETa MM IIPOEKTY pelleHHs o0 OTKasze B
NPENOCTaBICHIN MyHHUIUIATBHON YCITyTH;

2) ©OpM TONIMCAHWM IIOCTAHOBJIEHHUS MYHUIMIIAIUTETa OOecleuynBaeT
opopmnenre ycraa TOC wiM wu3MeHeHHH B yCTaB (IIpOCTaBJI€HHE IITaMIIa,
IOJITOTOBKY CBUJ/ICTENILCTBA O PETHCTPALMH);

3) obecreunBaeT mepenauy MOCTAHOBICHUS MyHununanurera, yctasa TOC u
CBUACTEJIECTBA O €T PETUCTPALMK HIIH U3MEHEHHH B YCTAB WM pellieHust 06 0TKase B
MPENOCTABNCHIN MYyHUIIMIIANBHON YCIYTH TOMKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
BbIZavy (HalpaBieHHE) 3asiBUTENIO pe3yJbTara IPEAOCTaBICHUS] MYHUIIUIIAIBHOM
YCIYTH, JUIl IPUCBOEHMS 3aIPOCy CTaTyca MCIOJHEHHOTO U BBIAAYU (HampaBJeHwMs)
pe3yJibTaTa Npe0CTaBIeHHs My HULIUIIATIBHOM YCITyTH 3asIBUTEITIO.

30. Cpox BBITIONHEHHS aAMUHHUCTPATHBHOMN Ipouenypel — He Oojiee 28 nHeit co
JHSI pETHCTpaLUHU 3aIpoca.

Beinaua (Hanpasienne) 3asBuTeI0 pesyabTaTta
MperocTaBaeHust MyHHUHNAIBHOM yCayru

31. OcHoBaHMeM Hayana BBINOJHEHHS aIMHHHCTPATUBHOH Ipomemyphl
ABIIACTCA  TIOCTYIIEHHE IOJNUCAHHBIX JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHLIM 34
(GopmupoBanue pe3yibTarta IIPeI0CTaBICHHUS MYHULUATIATBHON YCIyTH,
HOCTaHOBICHUS MyHHLMNanuTeTa, ycraBa TOC U CBHIETENbCTBA O €ro perucTpanuu
TN M3MEHEHUH B yCTaB WIIM PENIeHHs 06 OTKa3e B IIPe0CTABICHHH MYHULUIATBHON
YCIyrH TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a BBIAUy (HanpaBIieHYeE) 3asBUTEITIO
pesyJibTaTa NpeIoCTaBICHHs My HUIUITAIBHON yCITyTH.

32. JIOMXHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIJIAYY (HaIpaBJICHHE)
SQJABUTCIIO  pe3yibTaTa MPEJOCTaBICHUS MyHUIUNANBHON YCIIyTH, SIBISI€TCS
AOIDKHOCTHO® JIMI0, OTBETCTBEHHOE 3a MpHeM (TOJTyYeHue) 3ampoca.

33. JIOIXHOCTHOE JIUIIO, OTBETCTBEHHOE 34 BbIJIaYy (HaIlpaBlieHHE) 3asBUTEITIO
PE3yJIbTaTa  IPENOCTAaBICHUs] MYHULMIAILHOX YCIYyI'H, B COOTBETCTBHU  C
TpeboBanusamu:



8

1) mpucBauBaeT 3ampocy CTaTyc HCIOJHEHHOTO He MO3/IHEEe CIEAYIOIEro IHS
CO JMOHA TOCTYIUIEHHS JOKYMEHTOB YyKa3aHHBIX B IIYHKTe 31 HACTOSIIEro
AJIMUHUCTPATUBHOTO PeTjlaMeHTa;

2)  BelgaeT  (HampaBiAeT)  3asBUTENI0  PE3yNbTAT  INPeNOCTaBIEHMS
MyHHULHUIIAIBHOW yCiayrd. Belgada oCyIIeCTBISI€TCS He TIO3[HEE CIIEAYIOLIEro
pabodero Hs 1ocie MPUCBOSHHUS 3aIIPOCy CTAaTyca UCIIONHEHHOTO.

IV. ®opmb1 KOHTPOJISI 32 HCIOJIHEHHEM HACTOSIIIEr0
AMHHHCTPATHBHOIO perjiaMeHTa

34. KOHTpOJb OCYIIECTBISETCS MYHHUIMNAIMTETOM U MYHHIUIAIBHBIM
Cobpanuem B popmax:

1) npoBeieHus MIaHOBBIX M BHEIUIAHOBBIX IIPOBEPOK;

2) paccMOTpeHus Kalnob Ha pelleHust i AelcTBHs (6e3aeiiCTBHe) JOKHOCTHBIX
JIl MyHUILUIIATATETa, OTBETCTBEHHBIX 3a IPENOCTaBIEHNe My HULIUITATBLHON yCITyTH.

35. IlepnoquYHOCTD OCYILECTBIICHHS [UIAHOBOM MPOBEPKU B MYHHIUIIATUTETE
YCTaHaBJIHBAETCs TUIAHOM pabOThl MyHULIUIIAIATETA.

36. Mynunuunansnoe CobpaHHe OCYIIECTBISET IUIAHOBYIO IIPOBEPKY npu
3aCTyIMBaHUU €KEroJHOr0 oT4eTa PyKOoBOAMTENS MyHMIMIAIHATETA O PE3yJIbTAaTaX
€ro JAesTeJbHOCTH, JEATeNbHOCTH MYyHHLUNANUTETa, B TOM YHCIE O peLIeHUH
BOIPOCOB, MOCTABJIEHHBIX MyHUIIMNATBHEIM CoOpaHueM.

37. BHerraHOBbIE NMPOBEPKH IIPOBOISITCS. B CBSI3M C TPOBEPKOI YCTpAaHEHHS
paHee BBISABJICHHBIX HApPYLICHWH HACTOSAIEro AJMHHHCTPATHBHOIO pEriaMeHTa, a
Talke B Cllyyae IOJTy4eHHs d>kanod Ha pemreHus M JeiictBus (GeszeifcTBHe)
MYyHWIUIAIATETa, AOJDKHOCTHBIX JIML MYHHIMIIAIUTETa, OTBETCTBEHHBLIX 34
IpefiocTaBlIeHHe My HULIUNIATIBHOM YCIyTH.

JIOIDKHOCTHOMY JIMILy MYyHHILMIAIMTETA, OTBETCTBEHHOMY 3a [IpeI0CTaBIeHUE
MyHHLUIIAIBHOM  yCIyrW, o00ecmeYrBaeTcss BO3MOXHOCTH  O3HAKOMHUTHCS — C
IIOCTYIUBIIEH KaI000d.

38. BHemnaHoBas NpoBepka B MyHHIMITATUTETE MPOBOIUTCS IO [IOPYUYEHHIO
PyKoBouTenst My HULUATATETA MU JIULA, HCIIOIHSIONIETO ero MONTHOMOUHSL.

B mynununansaom CobpaHuE BHEIUIAHOBYIO MPOBEPKY MPOBOAUT KOMUCCHS
MyHuLunaneHoro  CobpaHms, K QYHKIHAM KOTOPO OTHECEH KOHTPONb 3a
MCIIOJTHEHHEM OpraHaMy MECTHOIO CaMOYIpPaBJICHUS M JOJDKHOCTHBIMH JIMIAMHU
MECTHOI'0 CaMOyTIPaBJI€HHs IIOJTHOMOYHUH 10 PEIISHUIO BOIPOCOB MECTHOTO 3HAYEHMS
(mnamee — KOMHCCHS  MyHHUIHIATLHOTO Cobpanus). Pemedne  koMuccuu
MyHHULMIanbHOro CobpaHus O MPOBENEHNH BHEIUIAHOBOH MPOBEPKH HaIpaBJseTCs
(mpenocrapnsercs) PykoBoaUTENI0 MyHULHMITAIMTETA HITH JIMILY, MCIIOJIHSIOIIEMY €ro
TIOJIHOMOYHS.

39. [lns TpoBeNeHHsS NPOBEPKM JODKHOCTHBIE JIMIA MYHHUIUIATUTETA,
OTBETCTBEHHBIC 3a IIPEAOCTABIEHNE MYHUIMIAIBHON YCIIYTH, 00S3aHbI MPENCTABUTE
COOTBETCTBYIOILIME CBEJEHH (KOIIUH JOKYMEHTOB).

40. Pe3ynbTaThl OCYIIECTBICHUs KOHTPOIS O(GOPMISIOTCS aKTOM, B KOTOPOM
OTMEHAIOTCS BBIIBICHHBIE HEAOCTATKH U MPEMIOXKEHHS [0 UX yCTpaHEeHHo. JlaHHbIi
aKT HarpasnsgeTcss PyKOBOAUTENO MyHHIHUIIANUTETA W JIHILY, UCIIOJIHSIOIEMY €T0
TIOJIHOMOYHSI.
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V. locynebublii (BHecyaeOHbIIT) MOPsI0K 003Ka0BAHUS PeLIEHHH 1 AeiicTBHi
(Oe3nelicTBHS) AOKHOCTHBIX JIMIl MYHHIMIAHTETA, OTBETCTBEHHBIX 32
npegocTaB/ieHHe MyHHIIHNIAAbHOM yCJIyry

41. 3asBuTens BIIpaBe MOAATh XKaao0y Ha pEIleHHUs U JeCTBHS (6ezneiicTBue):

1) MOKHOCTHBIX JHI MyHMIHUIAIATETa, OTBETCTBEHHBIX 32 IpeIOCTaBICHHE
MYHHUIUIIAILHON yCIIYTH, B My HUIUIIAIUTET,

2) PyxoBozurens MyHununanuTera B MyHunumnansaoe CoGpanmue.

42. XKanoba mouiexuT perucTpalnu B IeHb ee MOCTYIUIEHHS.

43. JKanoba, mocTymuBmIas B MyHUIUNATATET, MOMIEKHT PacCMOTPEHUIO
AODKHOCTHBIM ~ JIMLIOM ~ MYHHUMIAJIUTETa, HaANEJeHHbIM TOJHOMOYMSIMHU IO
PacCMOTPEHUIO Kajo0, B TedeHue IATHAAIATH pabourX THEH co IHS ee PETUCTpalUu.

B crmydae obxanosanms ortkasa B mpueme 3ampoca y 3asBHTENs JHGO B
WCTIPaBIICHUN NOTYIIEHHBIX OINEYaTOK M OWMOOK WM B ciloyuae 0GKaJOBAHMS
HApyIICHUS YCTaHOBJIEHHOIO CpOKa TaKMX HCHpaBIEeHUH — jkanoba IOMIekKUT
PacCMOTPEHHUIO B T€UEHHE IISITH PabOYUX JHEH cO HS ee perucTpary.

44. XKamnoba, nocrynusmas B MyHuuunansaoe CoGpanue, paccMaTpHuBaeTCs Ha
OnuskalilieM 3acenaHuy MyHULIUIATEHOr0 CoGpaHus. Matepuansl 11 paccMoTpeHus
JKaJIoOBI MOArOTABINBAET KOMUCCUS MyHUIHIATHHOTO Cobpanus.

B cny4ae ecnu xamoba moctynmia B mepmon JeTHero nepepeiBa B paboTe
MyH#LunansHoro CobpaHus, xanoba paccMaTpuBaeTcs Ha EPBOM 3aCeNaHMy TOC/e
OKOHYaHHS TaKoTo MepepbiBa B pabore.
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[Ipunoxenue 1
K AJIMUHHCTPAaTUBHOMY periaMeHTy
NPENOCTaBICHUS ~ MyHMLUIAIBHOW  yCIyTH
«Peructpanus  ycTaBOB  TEppHTOPHANBHOTO
O0IIECTBEHHOTO CAMOYIIPaBIIECHUS

P}’KOBOI[I/IT&HI-O MYHHLIMIIAJIUTETA

Banpocnpunsit___ 20__roma Ne

BHYTPHUTO CKOTro
®.1.0., 10mKHOCTH, KOHTAKTHBIF Tened)OH, NOANHCH OTBETCTBEHHOrO 3a npuem Hy p poﬂ
(nonyuenne) sanpoca MYHHUIHUITIAJIBHOT'O 06p2130BaHI/IH

JleoproBo B ropome Mockse

PezyanaT NMpeaocTaBJICHHsI MYHHLUMIIAJbHOI ycayru I/I O (D

noJiyyeH __ 20__rona e

3asiBuTeNb /

noanuck pacundposka

3anpoc o npefocTaBaeHHH MYHHIUNAIBLHOI yCJIyru
«Perucrpauusi ycraBoB TeppHTOpHAILHOIO 06IIECTBEHHOIO camMoynpaBJIeHUs»

Ilpomy  sapermcTpupoBath B MyHHIMMANHTETE BHY TPUTOPOICKOTO
MyHHLHUNANEHOTO  obpasosanusi  Jleboproso B  ropome  MockBe  Ycras
TEPPUTOPHAIBHOTO OOIECTBEHHOTO CaMOYIIPABIEHHS « ».

JIOKyMEHTBI, HeoOXOHMMblE TS  IONyYeHHS MYHUIIUIIATBHON  YCIIyTIH,
IIPUJIATaroTC.

PesynbTaT npenocrasienys My HHIUIATBHOM YCIIyTH Ipolty (Hy>HO€ HOIYEePKHYTh):
1) BBIIATE JMYHO B MyHHIUMATHTETE BHYTPUTOPOJCKOIO MYHHIUNAIHLHOTO

obpaszoBaHus B ropoge MockBe wiH  Moemy
IIPECTAaBUTEIIIO;
2) HaIPaBUTh IIOYTOBBIM OTIIpaBJIEHUEM 1o azpecy:

Csenenus o 3asBHTElNE:
(Gamumnns, uMs, oTaecTBo
MECTO KXHUTEJIhCTBA

KOHTaKTHBIH  TeneoH,  agpec  JNMEKTPOHHONH  MOYTHI (npy  Hanuyum)

NOAMKUCH pacuudposka

IpencraBurens 3asBUTENS /
NOAMKCH pacudposka
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[Ipunoxenue 2

K AIIMAHUCTPaTHBHOMY periamMmeHTy
MPEAOCTABICHUS.  MYHHUMIANBHON  yciIyru
«Peructpamms  ycrasos TEPPUTOPUATIEHOTO
OOILECTBEHHOTO CaMOYIpaBIeH s

OB TEJI MYHULIMIIAJIUTETA
3anpoc npunst__ 20 roma Ne PyxoBoaurenro YHHIL

BHyTpI/IFOpOIICKOFO

DHUO., , KOHTZ i pom, e oro 3z

JOMKHOCTD. hOHT'lKT(}::;;:yT:::;);;Zaﬂnzgzgcb OTBETCTBEHHOrO 3a npHem MyHHHHHaHLHOFO O6pa30BaHHH
JledoproBo B ropome Mockse

PesynbraT npenocrasnenns mynuuunansuoii yeayru N.O.®

noJjiyyeH 20__roaa T

3asiBuTeNHL /

noanucey pacumdposka

3anpoc o npexocrasiaennn MYHHUHNAJbHOH yeayru
«Perucrpauus ycrasos TEePPHTOPHAIBLHOIO 001 EeCTBEHHOIO camMoyInpaBJIeHHUs»
(13venenus B ycras)

[pomy  sapeructpuposats s MYHULUIIATATETE  BHYTPUTOPOACKOTO
MYHHIMNATBHOTO obpasoBanus Jledoproso B ropone MockBe usMeHenus B Vcrap
TEePPUTOPUATIEHOTO 0OIECTBEHHOTO CaMOYIIPaBIEHUS « ».

I[OKYMCHTBI, H€06XOI[I/IMI>IC AL MOJTYyYeHUs1 MYHULUTNIAIIBHOMN yciayru,
IIpujIararTcs.

Pesynbrar npenocrasnenus MYHHULHUIAIBHON yCITyTH Mpolry (HyXHOoe HOTYEPKHYTh ):
1) Bblmate smubo B MYHHIIUNAIMTETe  BHYTPHIOPOICKOrO MYHHULIUTATLHOTO

O6p830BaHI/IH B ropone Mocxkge 150051 MOEMY
Hpe,IICTaBI/ITeHIO;
2) HanpaBUTh IIOYTOBBIM OTIIpaBJI€HUEM I10 azapecy:

CBenenus o 3asBuTee:
(amunus, ums, otuectro
MECTO JXHUTEIbCTBA

KOHTaKTHBIH  Teneon,  anpec SNIEKTPOHHOH  MOYTHI  (Tpm HaJIM41K )

NOAIMHCE pacundgposka

HpeI[CTaBI/ITe.HB 3asABUTEIS /
NOAMKCE pacumndposka




